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Affiliate Community, Multidisciplinary and Polytechnic Colleges 

 

BETHLEHEM MORAVIAN COLLEGE 

Malvern P.O., St Elizabeth 

Tel: 876-966-5148, 966-5259 or Fax: 966-5157 

 

BROWN’S TOWN COMMUNITY COLLEGE 

1 Huntley Avenue, P.O. Box 556, Brown’s Town, St Ann 

Tel: 876-975-2339, 975-2457 or Fax: 975-2096 

 

COLLEGE OF AGRICULTURE, SCIENCE AND EDUCATION 

P.O. Box 170, Port Antonio, Portland 

Tel: 876-993-5436-8 or Fax: 993-5546 

 

EXCELSIOR COMMUNITY COLLEGE 

137 Mountain View Avenue, Kingston 3 

Tel: 876-928-4986-7, 938-4249 or Fax: 938-0747 

 

KNOCKALVA POLYTECHNIC COLLEGE 

Ramble P.O. 

Hanover 

Tel: 876-649-0366 

 

KNOX COMMUNITY COLLEGE 

P.O. Box 52, Spaulding, Clarendon 

Tel: 876-987-8047, 987-8056 or Fax: 987-8048 

 

THE MONEAGUE COLLEGE 

Moneague P.O., St Ann 

Tel: 876-973-0489, 973-0461 or Fax: 794-0617  

 

MONTEGO BAY COMMUNITY COLLEGE 

Alice Eldemire Drive 

P.O. Box 626, Montego Bay No. 2, St James 

Tel: 876-979-8164 or Fax: 979-8776 

 

PORTMORE COMMUNITY COLLEGE 

P.O. Box 233, Waterford, St Catherine 

Tel: Tel: 876-630-1770-or Fax: 988-6152 

 

TRENCH TOWN POLYTECHNIC COLLEGE 

Eighth Street, Trench Town, Kingston 12 

Tel: 876-997-3904/05 or 501-1289 
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 Profile of The Council of Community Colleges of Jamaica 

 

The Council of Community Colleges of Jamaica (CCCJ) is a statutory agency 

under the Ministry of Education, Youth and Information, formed by an Act of 

Parliament passed in 2001 December, to supervise and coordinate the work of 

community colleges in Jamaica. The Council, which comprises representatives of 

all colleges, the tertiary and secondary levels of the education system, business 

and industry, held its first meeting in 2002 July and established offices in August 

of that same year. 

At present, there are ten affiliate colleges; five community, three multidisciplinary and two 

polytechnic which offer programmes from the certificate, diploma, associate and baccalaureate 

levels as well as several continuing education courses. Additionally, they offer professional and 

franchise programmes and pre-university courses, in collaboration with the University of the West 

Indies, Mona, the University of Technology, Jamaica, and other universities/colleges. 

In pursuance of twin objectives to supervise and coordinate the colleges’ work, CCCJ is mandated 

to exercising essentially three main functions: Regulatory, Promotional and Developmental. 

Regulatory Function  

The CCCJ seeks to determine and implement common standards in all colleges to ensure the 

integrity of courses from one campus to the next, with the intention of addressing a need for 

articulation into other educational institutions, both locally and abroad. In this regard, CCCJ: 

i. prescribes conditions under which persons may be admitted as students.  

ii. considers, recommends and approves curricula to be used. 

iii. determines conditions for holding examinations leading to awards of degrees. 

iv. examines and assesses students’ work. 

Promotional Function 

This role involves: 

i. advising the education minister on policy and educational matters relating to the colleges. 

ii. promoting the interests of community colleges. 

iii. implementing public awareness programmes pertaining to these institutions. 

Developmental Function 

This function relates to: 

i. providing professional development opportunities for members of staff of the colleges. 

ii. collaborating with other institutions, including those of further and higher learning, in the 

provision of educational opportunities.  

iii. soliciting and receiving grants, donations, prizes or gifts on behalf of colleges, subject to 

approval by the Minister of Education, Youth and Information. 
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Vision Statement 

A dynamic institution that is the 

epitome of high educational 

standards, while advancing the 

work of community colleges, 

developing the Jamaican 

workforce and promoting the 

benefits of obtaining a 

Community College Education 
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Mission Statement 

Responding to today's challenges, 

creating tomorrow's opportunities by 

promoting intellectual discovery, 

entrepreneurial skills, social and 

ethical awareness, and economic 

opportunities for all through education 

that transforms lives, builds 

communities, and improves society 

locally and internationally 
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Core Values 

 

Customer-Centric 

Communication with our customers is open and honest; the objective being  

for them to be considered more as partners 

 

Integrity 

 

As effective problem-solvers, and as we build trust and respect,  

our integrity is reflected in the traits of honesty and sincerity  

 

Teamwork 

 

Collaboration, open communication and maintaining a positive attitude  

reflect our commitment to a supportive environment based on teamwork 

 

Innovation 

 

We believe in forward thinking and in new ways of performing tasks better 

 

Accountability 

 

We are dedicated to careful design, evaluation and improvement of programmes,  

courses and the learning environment to enhance learner achievement 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

CCCJ-ED/2020-2021 Annual Report 

Version: 1.0 

Issue date: 2021 December  Page 9 of 82 
 

 

Members of the Governing Council 

 

Dr Orville Beckford Chairman 

Dr Marcia Rainford Representative, the University of the West Indies 

Dr Janet Campbell-Shelly Representative, University of Technology 

Mrs Shaula Edwards-Braham Senior Lecturer, Portmore Community College 

Miss Sharon Black Head of School, Excelsior Community College 

Miss Nadine Black  

Mr Hervin Rodney Senior Lecturer, Bethlehem Moravian College 

Ms Nyoka English Senior Lecturer, Browns Town Community College 

Ms Edris Johnson Principal Lecturer, Montego Bay Community 

College 

Mrs Bridgette Flowers Senior Lecturer, The Moneague College 

Mr Euton Gordon Lecturer/Examinations Coordinator (Acting), Knox 

Community College 

Mrs Teisha Campbell  Head of Department/Senior Lecturer, Trench Town 

Polytechnic College  

Ms Carlene Gold Lecturer, Knockalva Polytechnic College 

Ms Monique Oates Lecturer, College of Agriculture, Science and 

Education 

Mr Marlon Palmer Director, Human Resource, College of Agriculture, 

Science and Education (CASE) 

Dr Dotlyn Minott Representative, University Council of Jamaica 

Dr Marsha Smalling Representative, Jamaica Association of Principals of 

Secondary School (JAPSS) 

Mr Dayton Lawton Minister’s Appointee 

Dr Lowell Dilworth Minister’s Appointee 

Dr Twila Mae Logan Minister’s Appointee 

Mrs Nicole Manning/Dr 

Paulette Shand 

Representative, NCTVET 

Ex-officio Members 

Mr Jahraski Young Ministry of Education, Youth and Information 

Mr Clyde Evans/Mrs Andrea 

Wilson Graham 

Principal, Bethlehem Moravian College 

Mrs Corrine Richards Principal, Portmore Community College 

Mrs Davia Ramgeet Robinson Principals, Knox Community College 

Dr Maureen Nelson Principal, Montego Bay Community College 

Mr Howard Isaacs Principal, The Moneague College 

Ms Claudeth Haughton Principal, Brown’s Town Community College 

Mr Philmore McCarthy Principal, Excelsior Community College 

Dr Dosseth Edwards-Watson Principal, Trench Town Polytechnic College 

Dr Derrick Deslandes President, College of Agriculture, Science and 

Education 

Mrs Pauleen Reid Principal, Knockalva Polytechnic College 
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Committees of Council 

 

Academic 
Names Institutions 

Mr Howard Isaacs Chairperson; Principal, Moneague College 

Mr Clyde Evans/Mrs Andrea Wilson 

Graham 

Acting Principal, Bethlehem Moravian College 

Mrs Davia Ramgeet Robinson Principal, Knox Community College 

Mrs Claudeth Haughton Principal, Brown’s Town Community College 

Mr Philmore McCarthy Principal, Excelsior Community College 

Dr Derrick Deslandes President, College of Agriculture, Science and Education  

Mrs Corrine Richards Principal, Portmore Community College 

Dr Maureen Nelson Principal, Montego Bay Community College 

Mrs Bridgette Flowers Senior Lecturer, Moneague College 

Dr Janet Campbell-Shelly   Chairperson, Awards and Ratification Committee and 

Representative  of UTECH 

Dr Marsha Smalling Minister’s Nominee 

Ms Nyoka English Senior Lecturer, Brown’s Town Community College 

Dr Orville Beckford CCCJ Chairperson 

Dr Donna Powell Wilson CCCJ Executive Director 

Awards and Ratification 

Dr Janet Campbell-Shelly   Chairperson 

Mrs Corrine Richards Principal, Portmore Community College 

Mr Howard Isaacs Principal, Moneague College 

Dr Paulette Shand Representative, NCTVET 

Mr Euton Gordon Lecturer, Examinations Coordinator (Acting), Knox Community 

College 

Miss Nadine Black Senior Lecturer, Bethlehem Moravian College 

Mmes Shaula Edwards-Braham/ Latoya 

Walker-Holness 

Senior Lecturer, Portmore Community College 

Dr Orville Beckford CCCJ Chairperson 

Dr Donna Powell Wilson Executive Director 

Corporate Governance Committee 
Mr Dayton Lawton  Chairperson, Minister’s Nominee 

Ms Claudeth Haughton Principal, Browns Town Community College 
Mr Clyde Evans Principal, Bethlehem Moravian College 

Mmes Shaula Edwards-Braham/ Latoya 

Walker-Holness 

Senior Lecturer, Portmore Community College 

Dr Orville Beckford CCCJ Chairperson  

Dr Donna Powell Wilson CCCJ Executive Director 

Mrs Deranica Allen Williams Accountant 
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Curriculum 
Mr Philmore McCarthy  Chairperson, Principal, Excelsior Community College 

Dr Marcia Rainford Representative, the University of the West Indies 

Ten College Representatives  

Examinations 

Mrs Corrine Richards  Chairperson, Principal, Portmore Community College 

Dr Marsha Smalling Representative, Jamaica Association of Principals of 

Secondary School (JAPSS 

Mrs Bridgette Flowers Senior Lecturer, Moneague College 

Ten College Representatives  
  

Events Management 

Dr Dosseth Edwards-Watson Chairperson, Principal, Trench Town Polytechnic College  

Miss Sharon Black Head of School, Excelsior Community College 

Mrs Teisha Campbell Head of School/Senior Lecturer, Trench Town Polytechnic 

College 

Dr Donna Powell Wilson Executive Director 

Ten College Representatives   

Finance 

Mr Dawton Lawton  Chairperson 

Mrs Davia Ramgeet Robinson Principal, Knox Community College 

Dr Maureen Nelson Principal, Montego Bay Community College 

Mr Clyde Evans Principal, Bethlehem Moravian College 

Miss Sharon Black Head of School, Excelsior Community College 

Miss Carlene Gold Lecturer, Knockalva Polytechnic College 

Dr Orville Beckford CCCJ Chairperson 

Dr Donna Powell Wilson CCCJ Executive Director 

Mrs Deranica Allen Williams  CCCJ Accountant 
Human Resource 

Mr Dayton Lawton Chairperson, Minister’s Appointee 

Mrs Davia Ramgeet Robinson Principal, Knox Community College 

Miss Nyoka English Senior Lecturer, Browns Town Community College 

Miss Carlene Gold Senior Lecturer, Knockalva Polytechnic College 
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PROCUREMENT 

Dr Davia Ramgeet-Robinson Chairperson, Principal, Knox Community College 

Dr Doseth Edwards-Watson Principal, Trench Town Polytechnic College 

Dr Dotlyn Minott  Representative, University Council of Jamaica 

Dr Marsha Smalling  Representative, Jamaica Association of Principals of 

Secondary School (JAPSS 

QUALITY 

Dr Marcia Rainford Chairperson, Permanent Secretary’s Nominee 

Dr Paulette Shand Representative, NCTVET 

Dr Dotlyn Minott Representative, University Council of Jamaica 
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Memberships and Affiliations 
 

 

The Council of Community Colleges of Jamaica is a registered member 

of Association of Caribbean Tertiary Institutions (ACTI), Colleges and 

Institutes Canada (CICan), League for Innovation in the Community 

College (LICC) and World Federation of Colleges and Polytechnics 

(WFCP).   
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Executive Report 
 

The 2020-2021 financial year was filled with many challenges and opportunities. Amidst the 

COVID-19 pandemic, CCCJ continued to make affordable quality education accessible to all. 

 

Major achievements included: 

 

• Conversion of six programmes for delivery in the online space. Support for this project was 

received from the Ministry of Education, Youth and Information and USAID/FHI360 

Advance Program. 

• Training of faculty, staff and administrators in teaching and working in the online space.  

Assistance was received from Commonwealth of Learning and Jamaica Teaching Council.  

• Twenty-four faculty and staff from CCCJ member institutions received the League for 

Innovation in the Community College’s Excellence Awards. This, in recognition of their 

sterling contribution to the education sector in 2020. 

• Completion and submission of annual reports for 2016, 2017 and 2018. 

• Signed memorandum of understanding between HEART Trust/NSTA and the CCCJ. 

• Successful completion of ISO 9001:2015 stage one audit. 

• Execution of the Flexible Learning Project. This project had three components, namely, 

course conversion, training of faculty and staff and technological support. 

• The awarding of 1 279 certificates. 

 

During this period, the Government of Jamaica allocated J$60,172,000 for recurrent expenditure, 

primarily for staff salaries.  
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Council Decisions 
 

2020 MAY 07 
 

ACADEMIC  

  

Examination Discrepancies 

 

• Knox Community College 

 

Case No. 1: Johanna Noad (Associate in Engineering)  

 

During 2019 May examinations, Ms Noad was seen with a piece of paper with notes. 

 

Recommended sanctions: 

 

o Student to receive counselling (was referred to the Guidance Counsellor 

immediately after the meeting) 

o Examination paper to be declared null and void 

o Student to resit examination 

o Ms Noad to receive strong letter of reprimand 

 

Recommendation: The committee agreed with sanctions as listed above, in keeping with 

Section 12, subsection 12.4 of the related Student Handbook (see Appendix). 

 

Case No. 2: Dewen Gordon (Associate in Engineering, Year 2)  

  

Student was seen using a cellular phone. Upon being questioned, he said that his calculator 

was malfunctioning so he was using the phone to complete question 2D. The invigilator 

pointed out that a calculator was not needed as said question had to do with logarithm. 

Recommendation: The committee agreed that sanction should be given as stated in the 

governing Student Handbook, Section 12, subsection 12.4 (see Appendix).  

• Bethlehem Moravian College  

 

Case No. 1: Keira Wedderburn (Associate in Business Studies, Year 1) 

During 2019 December examinations, while doing routine checks, an invigilator found 

paper with notes pertaining to psychology inside a pencil case on Ms Wedderburn’s desk.  

Recommendation: Sanction as stated in Section 12, subsection 12.4 of the Student 

Handbook (see Appendix) should be applied. 
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Case No. 2: Odane Williams (Associate in Computer Repairs, Year 2) 

 

In the 2019 December examination session, this student was observed accessing a smart 

watch which was believed to contain notes related to the examination being administered. 

Two pieces of paper bearing notes were also confiscated. 

 

Recommendation: Sanctions as stated in Section 12, subsection 12.4 (see Appendix) should 

be applied. 

 

Proposal for Semester 2 Assessment 

 

Four (4) options were put forward. Committee members agreed that if the government were to 

impose more restrictions, Plan C would be the best option. Same was presented for approval. 

 

Plan C: Continuous Assessment 

 

Lecturers to prepare ongoing assessment pieces for units assigned for examinations. As was 

encouraged by the government, teachers/lecturers should continue to engage students in the 

teaching and learning process. Lecturers would therefore provide monitored assessment of 

students using the online platform. At a date to be announced, all coursework pieces administered, 

along with detailed rubric, would be submitted to CCCJ which would then request samples of 

students’ scripts for any coursework piece presented.   

 

Procedure:   

 

1. Lecturers to document units and objectives covered as well as form of assessment 

administered (form provided by CCCJ). 

2. Assessment pieces peer reviewed and approved by Head of Department (email evidence 

required that approval was granted to proceed with assessment pieces). 

3. Colleges to submit all assessment pieces to CCCJ within given time. 

4. The CCCJ to request list of all sample coursework/assessment accompanied with grade 

sheets. 

5. External examiners and/or internal quality agents to be engaged to report on validity of 

grades assigned.  

6. Original and copy of approved grades forwarded to CCCJ’s Registry Department. Original 

to be returned to colleges. 

 

Recommendations: 

 

• Evidence of assessment should cover a minimum of 75% of course outline 

• Meeting to be held with lecturers of practical courses to determine method of assessment 

• Internal quality checks MUST be documented (CCCJ to provide form) 
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Standard Period for Curriculum Review Sessions 

 

In response to concerns regarding the limited time within which programmes were to be reviewed 

as well as withdrawal of faculty from regular duties for this process, it was proposed that a standard 

period should be established. 

Recommendation: Programmes to be reviewed in June for implementation in September of the 

following year. 

 

Development of Programmes 

 

A feasibility study confirmed the need for new programmes in three health-related areas; patient 

welfare and home care, pharmacy technician and phlebotomy.                 

 

Recommendation: The following programmes to be developed:  

 

• Certificate in Patient Welfare and Home Care  

• Certificate in Phlebotomy 

• ASc in Pharmacy Technician 

 

Decision: Council ratified all matters of the Academic Committee. 

 

FINANCE  

 

Dr Powell Wilson apprised the meeting of the Secretariat’s vain attempts to contact Dr Twila Mae 

Logan who was named to sit on this committee. The full complement had therefore not met to 

select a Chairman/Chairperson but Mrs Ramgeet Robinson had been selected as Chair in the 

interim. Mr Isaacs nominated Mr Lawton, an external member of the committee, as Interim Chair. 

Mr Lawton indicated that he would accept only if Mrs Ramgeet Robinson agreed to assist him. 

She did. The Executive Director then informed that said committee was short two members. Miss 

Sharon Black and Mr Isaacs volunteered to serve. 

 

Decision: Council approved Mr Lawton as Interim Chair. 

 

Auditor General’s Report 

 

Upon completion of field work for 2018-2019, the Auditor General asked for a response to whether 

or not CCCJ had policies on donations and waivers, especially in relation to: 

a) Validation of payment to Jamaica College (JC) as per directive of Chairman of Council. 

All documentation in relation to a $340 000.00 contribution for JC students to attend a 

Model UN Conference were to be made available.  

 

Decision: Dr Beckford instructed the Secretariat to contact JC’s principal to obtain documents 

outlining validation of such payment. 

b) Approval by the Ministry of Finance and the Public Service (MOFPS) of a 50% waiver for 

MoEYI’s employees to pursue two CCCJ programmes at Excelsior Community College. 

 

Decision: The CCCJ to seek MoEYI’s approval retroactively. 
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The 2020-2021 Budget  

 

Challenges posed by colleges and the Secretariat using different budget cycles again came up for 

discussion. Colleges prepare budgets per academic year while the latter does so per financial year. 

It was recommended that the Secretariat’s budget should be restructured to align with academic 

year but Dr Deslandes submitted that both MoEYI and MOFPS had mandated all institutions to 

revert to fiscal year budgets. 

 

Decision: Council instructed that the Secretariat’s budget should remain as per financial year. 

 

Acquisition of Programmes 

 

• The Bachelor in Education (Primary) programme was acquired from Knox Community 

College for $1.5M. 

 

• Faculty members of Portmore Community College developed two programmes; BSc in 

Computer Science and Electronics and BSc in Computer Application and Business Studies. 

Ownership to pass to CCCJ upon payment of $400 000.00.       

 

Recommendation: A policy on acquisition of programmes must be developed for presentation at 

the next sitting of the Governance Committee. 

 

Bad Debt Policy 

      

A draft Bad Debt/Receivables Policy, submitted to MoEYI on 2020 March 02 and adjusted and 

returned to the Secretariat on 2020 March 04 was shared with members. 

 

Recommendation: Same to be presented at the Governance Committee’s next sitting. 

 

HUMAN RESOURCE (HR) 

 

Proposal to Increase Uniform and Work Clothing Allowance 

 

A request was made for an increase from $80 000.00 gross to $100 000.00 gross for each employee 

who serves for at least a year for the purchase of uniforms for females and work clothing for males 

for the period 2020 April 01 to 2021 March 31. This, to cover five (5) sets of uniforms including 

branded shirts to be worn on Fridays and to officially sponsored events.  

Mr McCarthy pointed out that the Heads of Agreement which spoke to uniforms for four (4) days 

should be treated separately and suggested that funds for branded shirts for a fifth day could be 

taken from the marketing budget. 

 

Decision: This proposal to be returned to the Finance Committee for another recommendation 

to be made to Council after justification for the last increase is examined and due consideration 

is given to the current financial situation. 
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Special Request regarding Uniform Allowance   

 

Approval was sought for payment of uniform allowance for 2020-2021 to two members of staff 

who resigned from permanent posts to take up contractual positions.  

 

Members were divided on this issue. On one hand, it was felt that since these persons had not 

separated from the organisation but had only changed the nature of their employment, they should 

be eligible for this allowance. Others pointed out, though, that CCCJ would be operating contrary 

to the new contracts of these employees because they would not yet have worked a year and would 

therefore not be eligible for said allowance. It was further noted that this could be cause for an 

audit query as CCCJ could be seen as acting ultra vires the Auditor General. 

 

Decision: Matter was returned to the HR committee to determine if this is a breach.  

 

Renewal of Identification Cards (IDs) for Staff 

 

This committee recommended that IDs should be renewed every three (3) years instead of every 

two (2) as currently obtains. 

 

Decision: Council ratified this submission. 

 

Care Package for Staff  

 

Staff was required to work from home, effective 2020 March 18, due to the COVID-19 pandemic. 

That posed financial challenges for them, the main one of which was funding internet connection 

necessary for completing tasks. They also had to use more utilities and personal resources such as 

computers. In light of this, this committee approved a care package of $7 000.00 for each employee 

which would amount to $154 000.00. 

 

The committee was informed, however, that a bulletin from MOFPS set out specific guidelines 

regarding supplementary allowances to facilitate work from home. 

 

Decision: The committee to review proposal to ensure that it aligns with MOFPS’ document.           

   

Internal Auditor 

 

This contractual position was advertised in 2019 but was not filled due to its unappealing 

remuneration package. The committee presented three job descriptions for Council’s perusal.  

 

Decision: Documentation to be submitted to Council via round robin. 

 

Payment for Lead Implementer, International Organisation for Standardisation (ISO) 

 

Mrs Venessa Buchanan Williams, Examinations Officer, was asked to be lead implementer, that 

is, the Secretariat’s representative for ISO certification. Her roles would include, but would not be 
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limited to, organising training for Council members and staff and developing and maintaining a 

quality management system for the Secretariat. Tasks would be in addition to her regular workload. 

   

Due to the extreme importance of ISO certification to the CCCJ, it was felt that assigning duties 

to a member of staff would better aid the process. It was intended to provide assistance for the 

Examinations Department, to reduce Mrs Buchanan Williams’ workload, but that did not 

materialise as it proved very difficult to engage competent and qualified individuals. 

 

A proposal was made for this officer to be paid $120 000.00 per year,  retroactive to 2018 January.  

 

Decision: Council ratified this matter and tasked Dr Powell Wilson with determining the terms 

under which payment would be made. 

 

Post of Executive Director (ED) 

 

It was acknowledged that this is a legitimate post on CCCJ’s establishment and that the current 

ED had been on fixed-term contracts since her engagement. Having undergone three appraisals 

satisfactorily, it was proposed that the current ED should be permanently appointed.  

 

Twenty members voted in favour of permanent appointment of the Executive Director. 

 

Decision: Council ratified this proposal. 

 

CORPORATE GOVERNANCE 

 

Several documents approved at meetings held on 2020 April 09 and 15 were presented for 

ratification: 

 

• Terms of Reference 

• Acquisition of Programmes  

• Conflict of Interest Document for Staff (as directed by former Permanent Secretary of 

MoEYI, Mr Dean-Roy Bernard) 

• Acceptance of Gifts (as per Policy Paper from MoEYI, the only addition being the 

organisation’s name) 

• Gifting of Gifts which was changed to Donation Policy (guidelines for how CCCJ should 

engage its resources on projects within its precincts and other events it supports. Approval 

to be sought where events cost more than the US$100.00 ceiling) 

• Portland Integrated College (authorised to commence offering Criminal Justice in 2020 

September) 

• Defining Institutions (to differentiate Affiliate, Associate and Corporate institutions)   

• Returned Certificates (to address concerns relating to return of signed certificates by Knox 

Community College (KCC) and to ensure quality management at the CCCJ and that audits 

are to be conducted at all institutions. Also, KCC to report on measures to be implemented 

to militate against such breaches) 

 

Decision: Sixteen members having voted in favour, these documents were ratified by Council. 

Two members abstained because they had not read the material. 
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EVENTS MANAGEMENT 

 

Committee Chairperson  

 

Dr Dosseth Edwards-Watson was elected unopposed with Miss Sharon Black as her deputy. 

 

AWARDS AND RATIFICATION 

 

Special Cases 

 

• The Moneague College (MC)  

 

i.   Sherine Reid-Scott started ASc in Business Studies in 2000. Upon expiration of 

her studentship, she was realigned in 2016 and completed all requirements in the 

time allotted. Unable to locate Sherine’s grade sheet for foreign language II which 

she completed between 2000 and 2003, MC recorded a letter grade on her transcript. 

The MC asked for the median of grade range to be used to clear and certify Sherine. 

 

Recommendation: That the median grade corresponding to the letter grade be used 

to certify Ms Reid-Scott and same to apply to any other student so affected. 

 

 ii.  Sherika Walker began ASc in Management Information Systems in 2011, took a 

one-year leave of absence and on her return MC placed her on a different structure. 

She remains incomplete on both structures and MC requested that she be realigned 

to the most current structure in order to complete and be certified. 

 

Recommendation: Student to be placed on the most current structure. 

 

iii.  Roshan Addison and Shevon Facey started BSc in Hospitality and Tourism 

Management (HTM) in 2016 and 2015, respectively. Financial management I was 

completed with the BSc in Business Studies group instead of the HTM group. 

Weighting for same course in the business programme is 50/50 while it is 60/40 for 

HTM. When the correct weighting was applied, both students failed. The MC 

sought to have the 50/50 weighting applied. 

 

Recommendation: Both students should be facilitated by using the 50/50 weighting.  

 

iv.   Racquel Wray commenced BSc in HTM in 2015. Effective 2014 September, 

CCCJ revised its grading scheme and changed the pass mark for all courses from 

45% to 50%. Said student received 46% for research methodology which would 

amount to a fail but lecturer of said course contends that the pass mark on the course 

outline is 45%. The MC requested acceptance of 46% so that Ms Wray could be 

certified.  

 

Recommendation: Student must complete additional assessment to achieve a 

passing grade of at least 50%.   
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v.   Rojay Harrison undertook studies in ASc in Management Information Systems in 

2014 then took leave of absence for a year. The structure which Mr Harrison started 

in 2014 required completion of computer programming II but a curriculum review 

in 2015 removed said course from the structure. The MC applied to have grades 

obtained from courses completed in the revised structure used in lieu of computer 

programming II. 

 

Recommendation: The MC’s Registrar to provide more information as to whether 

student completed year one of the programme as well as the grades for course(s) 

from the reviewed structure which were being requested to be used.  

vi.  Ayoka Lopez embarked on ASc in Business Studies in 2012, completed year one 

then took leave of absence. On her return, instead of doing financial accounting II 

she did financial accounting I which she had already passed before going on leave. 

Both courses are required for certification. The college sought to have grades for 

financial accounting I after return from leave of absence used for financial 

accounting II which was never done. 

 

Recommendation: Ms Lopez must complete financial accounting II. 

 

• Excelsior Community College (ECC)   

 

i.   Marsha Page started ASc in HTM in 2013. She completed the programme in 2018 

December, one semester outside of her studentship.  

   

ii.  Suzette Jackson commenced BSc in HTM in 2007. Her studentship expired in 

2012 August, with work experience outstanding. Same was done by 2018 

December.  

 

iii.  Renee Watson began BSc in Business Studies 2011 September. When studentship 

expired in 2016 August, one course was outstanding. Said course was completed in 

2018 August.  

 

iv.  Assia Barnett started BSc in Business Studies 2010 September. A course which 

was yet to be done when studentship expired in 2015 August was passed in 2018 

August. 

 

v.   Mishka Patterson embarked upon ASc in Business Studies in 2008 September. 

Upon expiration of studentship in 2013 August one course was outstanding but it 

was completed in 2015 August. 

 

vi.   Tashnie Taylor initiated studies for ASc in Business Studies in 2011 September. 

In 2016 August when her studentship expired she was yet to complete one course. 

She did so by 2017 December.  
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vii. Kadia Campbell began BSc in Business Studies in 2011 September. Her 

studentship expired in 2016 August with two courses outstanding but both were 

completed by 2018 May. 

 

viii. Shane Hall started ASc in Business Studies 2013 September. Studentship expired 

in 2018 August with a one-course deficit which he made good in 2018 December.  

 

ix.  Chad-Paul Thomas commenced ASc in Business Studies in 2012 September. He 

had one course to do when his studentship expired in 2017 August but he completed 

it in 2018 December. 

 

Recommendation: That all students who commenced studies in 2014 and before, having 

completed their programmes of study outside the required studentship, be granted 

amnesty for the purpose of certification. A student who started after 2014, however, 

must complete within studentship and where studentship has expired he/she must be 

realigned.. 

 

• Bethlehem Moravian College (BMC) 

 

i.   Anthony Holness who began his programme in 2009 September took a year’s leave 

of absence. He did two courses in 2016 after his studentship expired in 2015 August. 

  

Recommendation: The same shall apply as for students of ECC. 

ii.   Karen Smith started her programme in 1995 and is yet to be awarded. The college 

asked the CCCJ to award this student. 

 

Recommendation: The BMC to submit more information before a decision can be 

made. Also required is the type of award issued to other students of the same cohort.  

 

Additional Matters 

 

• City and Guilds 

 

Effective 2020 September, CCCJ accepted City and Guilds Stage 3 mathematics and 

English language as qualification for matriculation. Students will, however, be required to 

complete bridging courses, foundation concepts in mathematics II and III, for heavily 

mathematics-based programmes. 

 

Decision: Council ratified all the above items. 

 

• Completion of Programmes 

 

It was reported that students complete credit requirements for a programme within active 

studentship but had non-credit requirements, such as matriculation, community service and 

first aid, outstanding. Non-credit requirements completed after expiration of studentship 

did not impact a student’s date of completion so he/she could satisfy non-credit 

requirements any time after expiration of his/her studentship and receive a degree dated 

when the last credit requirement for a programme was completed.  
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Recommendation: All programme requirements (matriculation and credit and non-credit 

courses) must be completed within active studentship. Where any of the above is 

outstanding after expiration of studentship, students must be realigned to current structure. 

The date on a degree should be that date on which the last requirement was satisfied. 

 

Decision: The Chairman ruled that this recommendation was too blanket so he could not allow 

Council to vote on it. Same should be modified taking into consideration that while students 

must be held accountable they should not be penalised when an institution is at fault.  

 

NEW BUSINESS   

 

Resignations from Committees 

 

Dr Dotlyn Minott, nominated to the Quality Assurance Committee, asked to be reassigned as there 

might be conflict with work that The University Council of Jamaica (UCJ) does in community 

colleges. Also, Mrs Corrine Richards resigned from the Finance Committee and Examinations and 

Assessment Subcommittee. 

 

Decision: Request for volunteers to be round robin to members of Council. 

 

ANY OTHER BUSINESS 

 

Practical Courses 

 

Queries were made about practical courses as well as if there would be a summer session. The 

Executive Director responded that proposals relating to those courses were sent to principals and 

that a meeting was to be held to determine the final position. 

 

Decision: A meeting was set for 10:00 a.m., Friday, 2020 May 08, to discuss both matters. 

 

2020 JULY 21 
 

ACADEMIC 
 

Work Experience   

 

It was highlighted that colleges faced challenges placing students because of COVID-19. Further, 

with closure of the tourism sector and other businesses allowing staff to work from home, it was 

highly unlikely that students who would complete studies in this academic year would get a chance 

to do work experience before 2020 August.   

 

Recommendation: Work experience to be waived for the 2019-2020 academic year and 

this waiver should not affect students’ GPA.  

 

Decision: A majority voted in favour of this recommendation and Council ratified same. 
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CORPORATE GOVERNANCE 

 

Defining Institutions      

 

This document was approved by Council at its meeting on 2020 May 07. Subsequently, B & B 

University applied to offer CCCJ programmes. Concern was raised about its close proximity to 

ECC and implications for both institutions offering similar programmes. Upon presentation to the 

Academic Committee and subsequent dialogue with ECC’s principal, this committee 

recommended that CCCJ should revise the document to include a breakdown of franchise fees. 

  

Franchise Fees 

 

This fee is charged per student and allows access to CCCJ programmes menu, college management 

system, quality management system, professional development, examinations and assessment 

pieces and certification upon successful completion of programmes. 

 

• Public Institutions 

 

Franchise fees to be 1.15% of prevailing franchise fees since CCCJ is publicly funded. 

 

• Private Institutions  

 

Franchise fees shall be 1.3% of prevailing franchise fees. 

  

Decision: Council ratified the recommendation of franchise fees being a variation from that 

which it had initially ratified. 

 

AWARDS AND RATIFICATION 

 

Completion of Programmes  

 

Attention was called to Section 7.0 of the 2019-2020 Student Handbook which established 

requirements for the award of degrees (associate or bachelor’s) thus: 

 

Students: 

 

i.     must earn all credits as specified by the programme. 

ii.     are required to complete all courses stipulated by the programme. 

iii. must satisfy the required 240 hours of work experience. 

iv. must complete 30 hours of community service. 

v.     are expected to satisfy all requirements (credit and non-credit) in the stipulated time frame 

of five (5) years. 

vi. must achieve a minimum Grade Average Point (GPA) of 1.67. 

vii. of hospitality and tourism management must complete first aid training and certification. 

viii. are expected to complete all other requirements as stipulated by respective colleges. 
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ix. pursuing Associate in Social Work must complete 320 hours of practicum (80 in the first 

year and 240 in the second). 

x.     pursuing Associate in Psychology are required to complete 240 hours of practicum (80 

in the first year and 160 in the second). 

xi. accepted to the Bachelor of Science in Hospitality and Tourism Management, using an 

associate degree from an accredited institution, but who would not have received first aid 

training and certification must complete same to qualify for the award of the degree. 

  

It was pointed out that over the years students completed credit requirements of a programme 

within the stipulated five-year period but not non-credit components such as community service, 

first aid training and certification, and matriculation. And that, at present, completion of non-credit 

requirements, whether within studentship or after its expiration, does not impact the date of an 

award. It was felt, though, that that could impact currency and relevance of a degree as well as rate 

of completion therefore steps should be taken to address the matter. 

Recommendations: 

 

1. All programme requirements as well as credit and non-credit courses must be completed 

within the five-year stipulated period of active studentship. 

  Council’s insertion: Unless permission is given as a result of circumstances beyond 

students’ control. 

 

2. Where there are incomplete programme requirements (credit or non-credit) at the 

expiration of studentship, students should be realigned to the current programme structure 

to allow them to complete. Consideration will be given in extenuating circumstances, but 

those circumstances must be supported by documentary evidence. In addition, special 

consideration will be given, on a case by case basis, to students who were misguided by an 

institution. 

  Council’s insertion: Students must be held accountable by the handbook as at the 

commencement of a programme it would have been used to guide students’ tenure.  

 

3.  The date on a degree shall be the date when a student completes all programme requirements 

(credit and non-credit). What currently obtains is that if a student completed credit 

requirements of a programme in 2018 August and non-credit requirements for same 

programme in 2020 August, that student’s degree is dated 2018 August. It is recommended 

that said degree should be dated 2020 August, the date when all programme requirements 

were satisfied. 

 

Nissa Surgeon  

 

In 2014, Miss Surgeon started ASc in Management and Information Systems. In 2016, she 

commenced studies at the University of Technology, Jamaica (UTech) but still had MATH1103, 

discrete mathematics, outstanding, which she completed at UTech. Brown’s Town Community 

College (BTCC) appealed, on Miss Surgeon’s behalf, for an exemption from same course. 

 

Recommendation: Exemption to be granted with a proviso that this should not be precedent for 

other students. Also, BTCC to be advised, by letter, that all measures should be put in place to 

prevent a recurrence.      
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Brishania Cooper  

 

Miss Cooper matriculated for ASc in Architecture and Construction Technology with eight CSEC 

subjects including information technology (IT) which was accepted as a technical subject. A 2020 

January publication by CXC, however, designated IT as general, not technical, proficiency. 

Brishania completed studies but based on the preceding, technically she did not matriculate. The 

BTCC requested award of the degree since, at the time, IT was deemed ‘technical’ by CXC. 

 

Recommendation: Student could use CAPE mechanical engineering for matriculation.  

Decision: Since IT was accepted as a technical subject when Miss Cooper started the 

programme, CCCJ has to acknowledge it as such. 

 

Decision: Council ratified all other matters, subject to adjustments outlined.  

 
FINANCE COMMITTEE        

 

Request for Posts to be Sanctioned 

 

To facilitate monitoring of online programmes, the HR Committee sought permission to fill the 

posts of Procurement, ISO/Quality Assurance and Research Officers and Administrative Assistant. 

 

Recommendation: A temporary Administrative Assistant position was sanctioned to be advertised, 

but CCCJ should apply for the others to be on its establishment since all colleges have had these 

posts since 2018. 

 

Decision: This recommendation was ratified by Council. 

 

Online Learning 

 

With CCCJ’s projected implementation of online learning in 2020 September, a budget of $5M 

was cast. It was originally felt that that sum could have repurposed two programmes, ASc and BSc 

in Business Administration and set the platform for the courses. Upon further consideration, 

however, all general education courses were included which exceeded budgeted amount by 

approximately $2M.  

The Executive Director solicited approval of another $5M to allow ASc in Hospitality and Tourism 

Management to be repurposed as well.  

Recommendation: Given the critical need to develop CCCJ’s online capacity, the additional sum 

was approved.  

 

While Mr McCarthy supported the additional sum, he recommended development of a project plan 

for online delivery with an estimated budget of the overall cost. 

 

Decision: Additional funding ratified by Council pending a comprehensive plan with an 

estimated budget. 
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Electronic Student Handbook 

 

Considering the direction in which the Council is going and with the aim of reducing printing 

costs, it was put forward that copies of handbooks should be generated electronically. 

Recommendation: The Finance Committee supported electronic handbooks but agreed that five 

hard copies per institution should be printed. 

 

Decision: Council ratified this recommendation. 

 

Policy Document 

 

To militate against bad debt, it was proposed that there should be a policy governing the point at 

which the budget is recast to reflect actual number of students enrolled. 

 

Recommendations:  

1. The budget should be recast at the end of January. 

2. ‘Provision will be made for actual usage per academic year’ to be inserted in the Bad Debt 

Policy. 

 

Decision: These recommendations were ratified by Council. 

 

Care Package 

 

Due to the pandemic and subsequent closure of the Council’s offices, members of staff were 

required to work from home. This posed some financial challenges for them. For example, to 

complete tasks they had to rely on personal resources for internet usage to connect with the office’s 

server and for utilities. The HR Committee approved a package of $7 000.00 for each employee. 

 

Recommendation: The Finance Committee agreed with this care package of $7 000.00 pending 

approval from the education and finance ministries. 

Decision: Council would await the ministries’ responses. 

 

Budget Presentation  

 

Mrs Allen-Williams, CCCJ’s Accountant, presented the fees budget as follows: 

1. The budget was worked with no increase in franchise fees for the 2020-2021 fiscal year 

with semester one enrolment numbers as the base. 

 

2. A 10% decrease in enrolment was anticipated for year one programmes and an attrition rate 

of 15% applied to year two. 

 

3. The budget was impacted by consideration for capital items, mainly office equipment and 

IT-related expenditure, amounting to $7.3M. The procurement process for some 
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expenditure had commenced but had not been completed in the 2019-2020 financial year. 

Funding was allocated, however, and was available to finalise those transactions. A 

shortfall of  $10 305 222 in the budget would be absorbed by a surplus on CCCJ’s books 

in 2019-2020. 

 

4. Minimal consideration was made for a conference during this period. 

 

5. An estimated $67M would be derived from franchise fees. Also, based on the current 

situation, other income had been significantly reduced. 

 

The Chair as well as Mr McCarthy submitted that attrition should be 15% for both years. 

 

Decision: The budget was ratified. 
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Departmental Reports 

Curriculum       

The Curriculum Department plans, directs and administers development, review and revision of 

curricula on behalf of CCCJ and the community college network to meet needs of communities 

served and to enhance the quality of teaching and learning experiences. In so doing, this unit 

contributes to the Council meeting its regulatory mandate. 

 

A core function of this department is to provide leadership and advice in several curriculum-related 

policy areas. The unit focuses on quality assurance by the output of quality curricula to ensure that 

both local and international standards are achieved. This takes place through reviewing all 

requirements for course outlines for degree credit courses including suggested format and content 

for course outlines to meet set standards. 

 

Three team members manage the office; Curriculum Development Officer, Assistant Curriculum 

Development Officer and Administrative Assistant. This team provides support to CCCJ’s 

registry, examinations and assessment, and distance education units.  

 

Professional Development  

 

During the period under review, the Curriculum Development Officer: 

  

• completed training in Leadership for New Managers from Dale Carnegie Institute, 2020 

April 21-22. 

• was trained in Moodle Administration, 2020 May 25. 

 

Collaborative Activities 

 

The department collaborated with internal and external colleagues to strengthen curriculum 

processes and to promote lifelong learning opportunities as follows:  

 

• Assisted Examinations and Assessment Department by doing system checks on ICMS for 

virtual semester two examinations/assessment  

• Curriculum Development Officer joined UCJ’s Distance and Online Education Standards 

Committee  

• Involvement in FHI360 and CCCJ partnership for development of AASc in Health and 

Wellness and AASc in Agro-Processing and Business Management 

• The department played an integral role in forging the partnership between Thompson 

Rivers University (TRU) and CCCJ regarding ASc in Psychology students getting 

matriculation pathway into TRU’s bachelor’s programmes. 

 

Curriculum Development Reviews 

 

All major curricula review and development activities were either cancelled or rescheduled 

because of the COVID-19 pandemic but the following were still possible: 
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• Structures developed and approved for two short courses; beauty services and hygiene and 

sanitation, 2020 June  

• Recruitment of course writers for three new health-related programmes, 2021 January 

• Virtual validation of the BSc in Criminal Justice course, contemporary issues in criminal 

justice, 2021 January 21-25 

 

Promotional Activities 

 

• Curriculum Development Officer acted as moderator for the launch of Distance and Online 

Education (DOE) programmes, 2021 January 13 

• Curriculum Development Officer participated in virtual townhall meetings about DOE 

during the summer of 2020 

 

Quality Assurance 

 

Quality assurance activities covered the following: 

 

• The team’s full involvement in the Secretariat achieving ISO certification  

• Draft Operational Policy for the department completed and approved, 2021 February 11 

• Virtual site audit of B&B University College to ascertain readiness to offer two CCCJ 

programmes, 2020 December 08  

• Curriculum Secretary received ISO sensitisation training, 2021 March 18 

• All team members participated in ISO preparation session, 2021 March 30 

• The ICMS platform used by member colleges updated throughout the year 
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Examinations and Assessment 

The mandate of the Examinations and Assessment Department is to provide assessment of the 

highest quality. Processes are reviewed annually and adjustments made to operations to allow for 

improved performance and to better manage resources provided. Achievements as well as 

activities undertaken during this financial year are highlighted below. 
 

Common Coursework  

 

Traditionally, content specialists engage in a face-to-face session and collaboratively create these 

pieces prior to the start of an academic year. With the pandemic, however, physical contact was 

not possible and the department examined possible ways of achieving its target without 

compromising quality while observing COVID-19 protocols. Division of labour, whereby each 

institution was assigned programmes and courses for which to create two coursework pieces, was 

therefore adopted for the 2020-2021 academic year. Upon confirmation by the Curriculum 

Department, of programmes approved for offer in each institution, a master list was generated. 

From same, individual lists were extracted and communicated to the colleges. The master list 

covered all courses for both semesters as well as the summer session as it was envisioned that with 

the cooperation of all institutions there would be no need for another session in this academic year. 
 

Coursework pieces were checked for grammar, if correct units were used and if pieces were 

weighted accurately. Where there were errors, content specialists were engaged to validate pieces 

before they were dispatched to the institutions. 

 

Examinations for Semester Two (2020 May)  

 

A decision was taken by the relevant committees that examinations would take the form of 

continuous assessment whereby each institution would have assessment pieces quality checked 

before they are administered. The Secretariat provided a quality assurance check sheet for each 

course which was to be completed and returned. Assessment for each course indicated the 

percentage weighting to ensure that at least 75% of the course had been assessed. Colleges were 

required to create a zip folder for submission of assessment pieces and the department conducted 

another level of quality checks.  

 

Examinations for the Summer Session (2020 August) 

 

Assessment followed the same format as for 2020 May. 

 

Examinations for Semester One (2021 January)    

 

The coronavirus pandemic rendered face-to-face examinations impossible. An evaluation of the 

2020 May session was done and each college presented its experience to the Secretariat. 

Challenges reported by the colleges included lack of internet access, cost of purchasing data to 

facilitate such access, unavailability of devices, the environment not being conducive to both 

learning and examinations and students’ fear of contracting the virus during travel to the 

institutions to complete assessments. 
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Taking these and other challenges into consideration, principals approved the format of Case Study 

Analysis for this assessment period. After concerns that submissions were not being received in 

time stipulated by the department, the principals agreed to online assessment. Students would be 

given a case study and two essay type questions. A 24 or 48 hour period would be allowed for 

students to access, complete and upload assessments to the platform. The department was tasked 

with preparing assessment pieces without requesting items from the colleges and to meet this 

demand, the assessment period had to be changed to 2021 January 25 ̶ 2021 February 09. Courses 

with 24 or 48 hours were not timetabled on a Friday to prevent any difficulty that students could 

face uploading completed assessments. Students were also required to upload papers to the 

Turnitin platform and provide reports of submissions.  

Turks and Caicos Islands Community College (TCICC) was also introduced to this format of 

assessment. Since their semester began in 2020 September they were given permission to have 

examinations 2020 December 07-18. Papers were sent to TCICC via encrypted email and students 

were also given 24 to 48 hours to complete papers and upload responses.  
 

Update on Item Banking Software  
 

This was halted as all efforts were placed on enabling students to access course materials as well 

as on online assessment. 

 

Workshops 

 

Item writing workshops were held in semester one for the ten local member institutions, St 

Joseph’s Teachers’ College and Turks and Caicos Islands Community College, to provide 

guidance on how to prepare online assessment.  

 

Also, based on the proposed format for assessment for semester one, external examiners were 

invited to a workshop. So too were internal quality agents engaged to assist with reviewing final 

assessment pieces. Training was provided on how to write case studies to allow students to carry 

out proper analyses. Dr Claiva Williams-McBean hosted this workshop.  

 

A second meeting had to be held with external examiners as Case Study Analysis was no longer 

the approved mode of assessment. This, to provide update on the new format and to retrain them 

to review assessments to ensure validity for timelines given for completion. 

 

Examination Discrepancies 

 

Colleges reported that Turnitin reports indicated a high percentage of plagiarism among students.  

 

The University Council of Jamaica 

 

The department participated in visits to institutions conducted by UCJ as follows: 
 

• Montego Bay Community College – Fashion Design and Engineering 

• Portmore Community College – Engineering and ADACT 
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Council Decisions    

 

In 2020 March when the format of semester two examinations had to be revisited due to Jamaica 

being partially locked down as a result of the coronavirus, four options were proposed. The 

decision taken by principals to allow for continuous assessment was later ratified by Council. 

 

By the time of semester one examinations in 2020 December, the life of Council had expired 

because after 2020 September general elections a new Council had not yet been appointed. 

Decisions taken by principals regarding assessment therefore could not have been ratified by 

Council. 
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Human Resource     
 

The primary objective of the Human Resource Department is to ensure availability of a competent 

and willing workforce at the Secretariat. Specific objectives include the following:  

 

• Developing an organisational climate; helping to create a climate in which employees are 

encouraged to develop and use skills efficiently 

• Helping to maintain performance standards and increase productivity  

• Providing adequate orientation, training, development and performance-related feedback 

and ensuring effective two-way communication 

• Helping to establish and maintain harmonious employer/employee relationships 

• Helping to create and maintain a safe and healthy work environment 

• Developing welfare sessions catering to the social needs of staff 

• Ensuring adherence to employment standards and labour relations legislation 

• Seeing to it that HR policies are created to support employee welfare and retirement 

• Communicating HR practices and policies to employees 

 

Staff Complement 

 

As at 2021 March 31, the staff complement was 27; 20 permanent and seven contractual. 

 

Trade Union Membership 

 

Three persons were members of the Union of Clerical Administrative and Supervisory Employees. 

  

Recruitment  

The following posts were filled:  

• Miss Ariana Smith, Administrative Assistant, 2020 April 22 

• Miss Shanice Ffrench, Administrative Assistant, 2020 August 02 

• Miss Monique Johnson, Assistant to the Accountant, 2020 October 01 

• Miss Crystal Hamilton, Examination Secretary, 2020 October 01  

• Miss Roxanne White, Administrative Support in Examinations and Assessment 

Department, 2020 December 22  

• Miss Daniesha Gibbison, Curriculum Secretary, 2020 November 14  

• Miss Robin Barrett, Curriculum Secretary, 2021 March 01 

 

Reassignment of Staff 

  

Mrs Shanique Walker Carty, Curriculum Development Officer, was reassigned to assist the 

Distance and Online Education project from 2020 April 01 to 2020 September 30.  

 

Resignation  

 

Miss Mckayla Williams, Curriculum Secretary, resigned effective 2020 October 12. 
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Termination of Service  

 

The employment of Mr Kenniel Batten, Production Assistant, came to an end on 2020 July 31.  

 

Sensitisation Sessions   

 

Staff benefited from/participated in sessions as follows: 

 

Coping through COVID-19  2020 April 23 

Retirement Benefits  2020 May 04 

Child’s Month Celebration  2020 May 15 

Leadership and 360-Degree 

Performance Appraisal  2020 May 20 

Group Life Insurance  2020 June 15 

Health Coverage  2020 August 14 

Counselling   2020 September 01 

Hurricane Safety  2020 September 04 

Pink Day 2020 October 30 

 

 

Provision of Uniform and Work Clothing 

 

In collaboration with the Uniform Committee, this department coordinated procurement of fabric 

to make uniforms for female employees. Males were allowed to purchase ready-made work 

clothing. There was no increase in uniform allowance.  

 

Book Grant  

 

The children of four employees benefited from book grants in 2020 August.  

 

Professional Development Opportunities 

 

Five members of staff received training which built on their professional competencies. 

 

Date Number of Employees Title and Venue Sponsor 

 

2020 June 3 Management Skills for New 

Managers and Supervisors,  

Dale Carnegie – Online 

CCCJ 

2020 August  2 Azure Training – Online CCCJ 

 

Staff Recognition  

 

Members of staff were recognised on 2021 March 31 as per the following categories: 

• Individual Performance 
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• Teamwork  

• Education, Training and Development  

• Department of Year  

 

Policies 

Four policies were created, reviewed and approved as follows: 

• Conveying Expressions to Staff  

• Staff Recognition  

• Staff Training  

• Retirement  

Internal Audit 

 

In preparation for the Secretariat becoming ISO 9001:2015 certified, all departments were audited 

in 2020 November.  

 

The CCCJ Pension Plan 

 

The Board of Trustees for this plan which is operated by Jamaica Money Market Brokers Limited 

(JMMB) met only once, on 2020 September 29. The three representatives of JMMB at that meeting 

were: 

 

• Miss Trudy-Mae Burke  Senior Fund Accountant, JMMB 

• Miss Kerry-Ann Walfall  Investment Manager, JMMB 

• Miss Shadae Prendergast  Senior Trust and Fund Administrator, JMMB 

Representatives of the Secretariat were: 

• Dr Donna Powell Wilson, Executive Director 

• Miss Sharon Black, Sponsor Trustee 

• Mr Aldene Crew, Member Trustee 

• Mrs Deranica Allen Williams, Accountant 

• Miss Kadian Lewis, Human Resource Coordinator 

• Mrs Carol Allen-Weir- Recording Secretary 

 

Internship/Work Experience 

Four interns from the Ministry of Labour and Social Security were assigned to the CCCJ for six 

weeks each during the period, 2020 December 01 to 2021 January 31, in fulfilment of their work 

experience programme.  

 

Human Resource Subcommittee 

 

The Human Resource Subcommittee of Council held two meetings during this financial year.  
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Information Technology (IT) 
  

With the onset of the COVID-19 pandemic and introduction of the work from home (WFH) 

protocol, this department acquired and implemented LogMeIn Hamachi Virtual Private Network 

which syncs with CCCJ’s active directory. This allows end to end secure remote connection to 

CCCJ’s servers and provide data access restriction from the active directory. This has been in place 

for over one year without any failure. 

 

The department also created a cloud account with Microsoft Azure to host the Distance Online 

Education programme for which Moodle was used. This app service was successfully configured 

and launched. The site was secured and hosted all repurposed curricula and access was available 

to all community colleges. In addition, IT drafted specifications for integration between colleges’ 

School Management System (SMS) and Moodle. Subsequent to failure of the SMS integration by 

third party developers, IT quickly created a secondary site to continue delivery and successfully 

remigrated users to the initial system.  

 

This department oversaw administration of online assessment for semester one 2020-2021; 

providing support for all colleges, assisting the Examinations Department with upload of 

assessments and ensuring that grades for multiple choice questions were available on ICMS. Help 

was also given post examinations by dealing with queries regarding missing grades, assisting 

lecturers who were unable to access assessments and advising the Examinations Department on 

ways of increasing security on examination shells and configuration. 

 

With persons WFH, IT created an online clock in application to track staff attendance (time in and 

time out). This was successfully deployed and periodic reports submitted to the Human Resource 

Department. To facilitate WFH, laptops were also distributed to all employees. The web-based 

Leave Management System (LMS) was completed and implemented alongside a HelpDesk 

system. The LMS which allows staff to check leave history and balances has been deemed accurate 

by the HR Department. It is an effective way of managing all types of leave. 

 

In response to a request from the Registry Department for presentation of grades by lecturers and 

display of raw grades, both actual and percentage, IT engaged CCCJ’s Itech developer to make 

changes to the grade submission interface used by that department. This has made it easier for the 

Registry to use grades during ratification exercises. 

 

Although not completed, IT has come a far way in designing and developing the Item Banking 

Application which is launched online and updated with information from the Curriculum 

Department such as course outlines, programme maps and course assessment objectives. 

 

As part of CCCJ’s Business Continuity Plan, and guided by ISO 9001:2015 standards, this 

department successfully created two policies; Information Technology and Disaster Recovery. 

Same documents were circulated to all members of staff.  

 

Additional work was also done concerning management of users and data flow regarding 

submission of questions from external personnel and this system is scheduled to be completed in 

the ensuing financial year. 
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Registry 
     

The Registry Department continues to recognise its responsibility to all colleges as well as its 

primary clientele, students. Efforts are maintained in meeting objectives of the department by 

certifying students for the global labour market and ensuring that CCCJ’s programmes are 

accessible to all.  

 

This department hosted three ratification sessions which allowed for prompt ratification of grades 

and awarding of degrees after each semester. Preceding these sessions were academic quality 

audits when team members visit all institutions and audit of academic records of students to be 

presented to the Awards Ratification Committee. This, to ensure correctness, authenticity and 

validity of same records. In addition, the Registry conducted its once per year quality audit of 

colleges’ admissions.  

 

This unit has a staff complement of six; a Registrar, an Assistant Registrar and four Data Entry 

Clerks. 

                                                                              

Awards 

 

Notwithstanding the COVID-19 pandemic, the Registry ratified and awarded  1 279 degrees and 

certificates across the network of community colleges in Jamaica as well as Turks and Caicos 

Islands Community College and Anguilla Community College. Although number of students 

awarded reflects a decrease of 410 or 24.27% over the same period last year, CCCJ can be proud 

of its achievement under adverse conditions brought on by the coronavirus. Graphical 

representations of this data follow. 

 

For this reporting period, Anguilla Community College only offered the Certificate in Geriatrics. 

Bethlehem Moravian and Brown’s Town did not offer training at the bachelor’s level while Turks 

and Caicos only offered training at that level.  

 

Table 1:  Number of Awards per Institution 

INSTITUTION Certificate Associate Bachelor’s TOTAL 

Anguilla Community College 14    0   0   14 

Bethlehem Moravian College    33   0   33 

Brown’s Town Community College    46          0   46 

College of Agriculture, Science and 

Education 

  

  25 

 

16 

 

  41 

Excelsior Community College  163 73 236 

Knox Community College    77 47 124 

The Moneague College  186 69 255 

Montego Bay Community College  252 35 287 

Portmore Community College  167 65 232 

Turks and Caicos Islands Community 

College 

  

   0 

 

11 

 

  11 

TOTAL 14 949      316   1279 
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Figure 1:  Awards per Level per Institution 
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The bar chart above gives a comparison of total awards by current member institutions of the CCCJ 

for the 12-year period 2009-2010 to 2020-2021.  
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Statement of Directors’ Compensation 
 

 

 

 

 

 

 

 

 

Director Fees 

$ 

Motor Vehicle 

Upkeep/Travelling 

or Value of 

Assignment of 

Motor Vehicle 

Honoraria 

$ 

All Other 

Compensation 

including Non-

Cash Benefits as 

applicable 

Total 

$ 

Dr Orville Beckford 30,000.00 Not Applicable Not Applicable Not Applicable 30,000.00 

Miss Nadine Black 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Miss Sharon Black 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Mrs Teisha Campbell 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

**Dr Janet Campbell-

Shelly 

 Not Applicable Not Applicable Not Applicable  

Dr Lowell Dilworth 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Ms Nyoka English 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Mrs Shaula Edwards-

Braham 

15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Mrs Bridgette Flowers 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Ms Carlene Gold 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Mr Euton Gordon 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Dr Dotlyn Minott 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Ms Edris Johnson 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Mr Dayton Lawton 7,500.00 Not Applicable Not Applicable Not Applicable 7,5000.00 

Dr Paulette Shand 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Miss Monique Oates 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Mr Marlon Palmer 7,500.00 Not Applicable Not Applicable Not Applicable 7,500.00 

Dr Marcia Rainford 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Dr Derrick Deslandes   7,500.00 Not Applicable Not Applicable Not Applicable 7,500.00 

Dr Dosseth Edwards-

Watson 

7,500.00 Not Applicable  Not Applicable Not Applicable 7,500.00 

Ms Claudeth 

Haughton 

7,500.00 Not Applicable Not Applicable Not Applicable 7,500.00 

Mr Howard Isaacs 7,500.00 Not Applicable Not Applicable Not Applicable 7,500.00 

Dr Maureen Nelson/ 

Mrs Carol Walters 

7,500.00 

7,500.00 

Not Applicable Not Applicable Not Applicable 7,500.00 

7,500.00 
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** Members attended meetings but were not paid during the period due to absence of their  

        accounting information 

➢ Those persons were absent from all meetings during the period 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Director Fees 

$ 

Motor Vehicle 

Upkeep/Travellin

g or Value of 

Assignment of 

Motor Vehicle 

Honoraria 

$ 

All Other 

Compensation 

including Non-

Cash Benefits as 

applicable 

Total 

$ 

Mrs Davia Ramgeet 

Robinson  

7,500.000 Not Applicable Not Applicable Not Applicable 7,500.00 

**Mrs Pauleen Reid  Not Applicable Not Applicable Not Applicable  

Mrs Corrine Richards 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

Mr Philmore McCarthy 15,000.00 Not Applicable Not Applicable Not Applicable 15,000.00 

➢ Mrs Marsha 

Smalling 

 Not Applicable Not Applicable Not Applicable  

➢ Dr Twila Mae 

Logan 

 Not Applicable Not Applicable Not Applicable  

➢ Mr Clyde Evans  Not Applicable Not Applicable Not Applicable  

      



 

CCCJ-ED/2020-2021 Annual Report 

Version: 1.0 

Issue date: 2021 December  Page 44 of 82 
 

 

 

Senior Executives’ Compensation 
 

 

 

 

 

**Withheld salary and allowances paid in 2020 June for period of illness, which were not paid 

for in the 2019/20 Financial Year.

Position of 

Senior 

Executive 

Salary 

($) 

Gratuity 

or 

Performa

nce 

Incentive 

($) 

Travelling 

Allowance 

or 

Value of 

Assignment of 

Motor Vehicle 

($) 

Pension 

or 

Other 

Retirement 

Benefits 

($) 

Other 

Allowances 

($) 

Gratuity  

($) 

Total 

($) 

Donna Powell 

Wilson- 

Executive 

Director 

4,682,968.38  1,697,148.00 Not 

Applicable 

  6,380,116.38 

Shanique 

Walker Carty-

Curriculum 

Officer 

3,368,824.84  882,895.45 Not 

Applicable 

175,076.09  4,426,796.38 

Venessa 

Buchanan 

Williams- 

Examinations 

Officer 

3,767,840.09  894,924.00 Not 

Applicable 

177,000.00  4,839,764.09 

Robert 

Talbert- 

Information 

Technology 

2,287,295.62  894,924.00 Not 

Applicable 

147,312.00  3,329,531.62 

Deranica Allen 

Williams- 

Accountant 

2,384,234.00  894,924.00 Not 

Applicable 

  3,279,158.00 

 Kadian Lewis 

-Human 

Resource 

Coordinator 

2,124,588.96  362,472.00 Not 

Applicable 

  2,487,060.96 

Aldene Crew -

Testing & 

Measurement 

Officer 

2,588,660.19  894,924.00 Not 

Applicable 

  3,483,584.19 

**Glen 

Heaven-

Registrar 

2,054,361.42  912,245.11 Not 

Applicable 

  2,966,606.53 
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Approved Programme Listing 
 

 

INSTITUTION 
 

PROGRAMMES APPROVED TO OFFER 
 

Bethlehem Moravian College 

 

1. ASc in Criminal Justice  

2. ASc in Computer Servicing and Electronics  

3. ASc in Business Administration  

4. ASc in Hospitality and Tourism Management 

5. BSc in Criminal Justice 

6. BSc in Business Administration 

7. BSc in Hospitality and Tourism Management 

 

Brown’s Town Community College 1. AASc in Architectural and Construction Technology  

2. AASc in Culinary Arts  

3. ASc in Business Administration 

4. ASc in Environmental Studies 

5. ASc in Hospitality and Tourism Management 

6. ASc in Management Information Systems  

7. ASc in Social Work 

 

College of Agriculture, Science and 

Education 

1. AASc in Agro-Processing and Business Management 

2. ASc in Business Administration 

3. ASc in Hospitality and Tourism Management  

4. BSc in Business Administration  

5. BSc in Hospitality and Tourism Management 

 

Excelsior Community College 1. AASc in Applied Computing 

2. AASc in Architectural and Construction Technology 

3. AASc in Automobile Repairs and Engineering Technology 

4. AASc in Health and Wellness Tourism 

5. AASc in Information Technology 

6. ASc in Business Administration 

7. ASc in Criminal Justice 

8. ASc in Engineering 

9. ASc in Environmental Studies 

10. ASc in Hospitality and Tourism Management  

11. ASc in Library Technical Studies 

12. ASc in Management Information Systems  

13. ASc in Performing Arts 

14. ASc in Psychology  

15. ASc in Social Work  

16. BSc in Applied Computing 

17. BSc in Business Administration 

18. BSc in Criminal Justice 

19. BSc in Hospitality and Tourism Management  

20. BSc in Information Technology 

21. BSc in Management Information Systems 

22. BSc in Social Work  



 

  Page 66 of 82 
CCCJ-ED/2020-2021 Annual Report 

Version: 0.A 

Issue Date: 2021 December   
 

 

INSTITUTION PROGRAMMES APPROVED TO OFFER 

Knockalva Polytechnic College 1. AASc in Agro-Processing and Business Management 

2. ASc in Computer Servicing and Electronics 
Knox Community College 1. AASc in Agro-Processing and Business Management 

2. AASc in Architectural and Construction Technology  

3. ASc in Criminal Justice 

4. ASc in Engineering  

5. ASc in Environmental Studies  

6. ASc in Hospitality and Tourism Management  

7. ASc in Management Information Systems  

8. ASc in Social Work  

9. BSc in Business Administration  

10. BSc in Environmental Studies  

11. BSc in Hospitality and Tourism Management 

12. BSc in Management Information Systems 

13. BSc in Social Work  

14. BEd (Primary Option)  

Moneague College 1. ASc in Business Administration  

2. ASc in Computer Servicing and Electronics  

3. ASc in Criminal Justice  

4. ASc in Environmental Studies  

5. ASc in Hospitality and Tourism Management 

6. ASc in Management Information Systems  

7. ASc in Psychology  

8. ASc in Social Work  

9. BSc in Business Administration  

10. BSc in Hospitality and Tourism Management 

11. BSc in Environmental Studies  

12. BSc in Management Information Systems 

Montego Bay Community College  1. AASc in Agro-Processing and Business Management 

2. AASc in Architectural and Construction Technology  

3. AASc in Culinary Arts  

4. AASc in Fashion Designing  

5. AASc in Health and Wellness Tourism 

6. ASc in Business Administration  

7. ASc in Criminal Justice 

8. ASc in Engineering  

9. ASc in Hospitality and Tourism Management 

10. ASc in Library Technical Studies 

11. ASc in Management Information Systems 

12. ASc in Psychology  

13. ASc in Social Work  

14. BSc in Business Administration  

15. BSc in Hospitality and Tourism Management 

16. BSc in Management Information Systems 

17. BSc in Social Work 

18. AASc in Automotive Repairs  
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INSTITUTION 
 

PROGRAMMES APPROVED TO OFFER 
Portmore Community College 1. AASc in Architectural and Construction Technology 

2. AASc in Health and Wellness Tourism 

3. AASc in Plumbing Service and Technology  

4. ASc in Business Administration 

5. ASc in Computer Applications and Business Studies  

6. ASc in Computer Servicing and Electronics 

7. ASc in Criminal Justice  

8. ASc in Engineering  

9. ASc in Hospitality and Tourism Management 

10. ASc in Management Information Systems 

11. ASc in Social Work  

12. BSc in Business Administration  

13. BSc in Hospitality and Tourism Management 

14. BSc in Management Information Systems 

15. BSc in Computer Applications and Business Studies  

16. BSc in Applied Computer Engineering Technology  

 

Trench Town Polytechnic College 1. AASc in Culinary Arts  

2. ASc in Computer Servicing and Electronics 

3. ASc In Business Administration 

4. ASc in Hospitality and Tourism Management 

5. ASc in Social Work 

6. BSc in Business Administration 

7. BSc in Hospitality and Tourism Management 

 

Key: 

 

ASc    -  Associate of Science Degree  

AASc    -  Associate of Applied Science Degree  

AA    -  Associate of Arts Degree 

BSc    -  Bachelor of Science Degree 

BEd   - Bachelor of Education 
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COMPANY ACT 
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Excelsior Community College 
137 Mountain View Avenue 

Kingston 3 

Tel: (876) 938-4249, (876) 938-4358, (876) 928-5070-1 

Fax: (876) 938-0747 

Website: http://www.exedonline.org 

  

School of Hospitality, Entertainment and Tourism 

20 Camp Road 

Kingston 4 

Tel: (876) 930-0851, (876) 928-3645 

  

Wesley Grove, St Thomas Campus 

Port Morant 

St Thomas 

Tel: (876) 982-8236, (876) 982-8711 

 

College of Agriculture, Science and 

Education 
Passley Gardens 

Port Antonio 

Portland 

Tel: (876) 993-5536-8, (876) 993-5377, (876) 993-5558 

Fax: (876) 993-5546 

Website: http://www.case.edu.jm/ 

 

 

Knockalva Polytechnic College 
Ramble P.O. 

Hanover 

Tel: 876-649-0366 

Website: http://www.knockalvapc.com 
 

 

 

 

  

 

 

 

  

Bethlehem Moravian College 
Malvern P.O. 

St Elizabeth 

Tel: (876) 966-5154, (876) 966-5148, (876) 966-

5292 

Fax: (876) 966-5762 

Website: http://www.bmc.edu.jm 

  

 Brown’s Town Community College  
1 Huntley Road 

Brown’s Town P.O. 

Brown’s Town 

St Ann 

Tel: (876) 975-2339, (876) 975-2457 

Fax: (876) 975-2096 

Website: 

http://www.brownstowncommcoll.edu.jm/ 

  

The Technical Campus  

Kaiser Administration Building 

Bridgewater 

Discovery Bay, St Ann 

Tel: (876) 973-9855, (876) 973-9856-7 

Fax: (876) 973-9880 

Email: technicalcampus@btcc.edu.jm  

  

The Nursing Campus 

Gordon Tennant Road 

St Ann’s Bay, St Ann 

Telefax: (876) 972-9143, (876) 972-8567 

Email: nursingcampus@btcc.edu.jm 

 

http://www.exedonline.org/
http://www.case.edu.jm/
http://www.knockalvapc.com/
http://www.bmc.edu.jm/
http://www.brownstowncommcoll.edu.jm/
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Montego Bay Community College  
Alice Eldemire Drive  

P.O. Box 626, Montego Bay No. 2 

St James 

Tel: (876) 979-8164 Fax (876) 979-8776  

Website: www.mbcc.edu.jm   

Westmoreland Campus 

Frome P.O. 

Westmoreland 

Tel: (876) 955-6340 

Fax: (876) 955-6710 

 

Portmore Community College  
P.O. Box 233 

Waterford 

St Catherine 

Tel: 876-630-1770-3 

Fax: (876-988-6152 

Website: http://www.pcc.edu.jm 

  

Old Harbour Campus  

41 East Street 

Old Harbour 

 St Catherine 

Tel: 876-745-4702, 876-745-2346, 

 876-983-2944 

 

Trench Town Polytechnic College 
Eighth Street, Trench Town, Kingston 12 

Tel: 876-997-3904/05  

Website: www.trenchtownpolytechnic.edu.jm 

 
 

 

 

 

 

 

 

Portmore Community College  

P.O. Box 233 

Waterford 

St Catherine 

Tel: (876) 988-1009, (876) 939-6605, (876) 939-6607 

Fax: (876) 988-6152 

Website: http://www.pcc.edu.jm 

  

Old Harbour Campus  

41 East Street 

Old Harbour 

 St Catherine 

Tel: (876) 745-4702, (876) 745-2346, 

 (876) 983-2944 

  

  

  

Knockalva Polytechnic 

Trench Town Polytechnic 

 

 

Knox Community College  
Spalding P.O. 

Clarendon 

Tel: (876) 987-8056, (876) 987-8047, (876) 987-8049 

Fax: (876) 987-8048 

Website: http://www.knoxcommunitycollege.edu.jm/ 

 Tel: (876) 964-3596-8 

  

Mandeville Campus  

6A Greenvale Road 

Mandeville P.O., Manchester 

Tel: (876) 962-5127, (876) 961-4498 

Fax: (876) 962-5127 

  

May Pen Campus  

30 Anderson Drive 

May Pen, Clarendon 

Tel: (876) 902-0653 

 

Cobbla Campus 

Spalding P.O. 

Clarendon 

Tel: 876-786-2244 

 

Moneague College  
Moneague P.O., St Ann 

Tel: (876) 973-0481, (876) 973-0161, (876) 973-0489 

Fax: (876) 794-0617 

Website: www.moneaguecollege.edu.jm 

  

Linstead Campus 

17 King Street  

Linstead P.O., St Catherine 

(On the grounds of St Helen’s Preparatory School) 

Tel: (876) 985-9691 

 

 Port Maria Campus  

Trinity, Port Maria, St Mary  

(On the grounds of the New Testament Church) 

Tel: (876) 725-0190 

http://www.pcc.edu.jm/
http://www.trenchtownpolytechnic.edu.jm/
http://www.pcc.edu.jm/
http://www.knoxcommunitycollege.edu.jm/
http://www.moneaguecollege.edu.jm/
tel:(876)

